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The Town of Fenton Planning Board held a meeting on Tuesday, March 26th, 2019, at 7:00 pm, 
at the Fenton Town Hall, 44 Park Street, Port Crane, New York. 
   
PRESENT: Planning Board Members  Timothy Brown, Chairman 

Richard Armstrong, Deputy Chairman 
Maureen Singer, Board Member 
Thomas Standard, Board Member 

 Town Clerk    Melodie Bowersox 
   
ABSENT:   Planning Board Members  Jason Aurelio, Board Member 
       John Eldred, Board Member 
       Michael Pipher, Board Member 
  Legal Counsel    Tina Fernandez (Hinman, Howard & Kattell) 
  Engineer    John Mastronardi (Griffiths Engineering) 
 
OTHERS PRESENT:  6 members of the General Public which included Conservation Advisory 
Committee Member (CAC) Pat Podrazil and Zoning Board of Appeals (ZBA) Member Dee Taubar 
 
CALL MEETING TO ORDER 
 
Mr. Brown led in the Pledge of Allegiance. 
 
MINUTES TO APPROVE 
 
The Planning Board Members were either mailed or emailed the minutes from the Planning 
Board Meeting held on February 26th, 2019.  With no corrections/additions to be made to the 
minutes from the February 26th, 2019 Planning Board Meeting, Mr. Standard made a motion 
to approve the minutes, seconded by Mrs. Singer.  Motion carried.  
VOTE:  Ayes    4 Armstrong, Brown, Singer, Standard 
  Nays    0 
  Absent 3 Aurelio, Eldred, Pipher 
  
NEW BUSINESS 
 
Site Plan Application Package 2019 Edition (Draft) – Mr. Brown provided the Planning 
Board Members with four documents as part of a draft Site Plan Application Package.  He has 
asked Mr. Armstrong, Building Inspector Matt Banks, and John Mastronardi for input on the 
package; the Town Board is aware of the draft package as well.  The goal is to provide as much 
information upfront to the applicant to minimize rework.  No decisions will be made on the 
documents tonight but Mr. Brown requested that the Planning Board Members review the 
documents and send any suggested changes or additions to him via email.  Mr. Brown reviewed 
each of the four documents with the Planning Board Members present. 

 Planning Review Services – Mr. Brown researched other Municipalities and compiled this 
document based on that research.  The intent of this document is to give this to 
prospective applicants as part of an application package and to post it on the Town of 
Fenton website.  Some Municipalities, who have full-time staff, will meet with applicants 
prior to the applicants formally submitting their applications (Pre-Submittal Meetings).  
Mr. Armstrong noted that he is only in the office eight hours per week; Matt four hours 
per week.  Further, how does the Town avoid a tendency toward liability if everything 
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does not get on the table at such a meeting?  A balance needs to be reached in 
providing the applicant with information vs. time commitment of those employed at the 
Town.  The remainder of the document is primarily the sharing of information with the 
applicant, including the timing to process an application, outlining of the County’s 239 
Review process, and other applications and permits that may be required. 

o Comments from the Planning Board:   
 Mr. Standard said this is a great idea and that the more information 

provided, it will move the process along faster.  
 Mrs. Singer commented that to outline in detail and meet with the 

applicant(s) will help to alleviate any missteps. 
 Statement of Applicant and Owner with Respect to Engineering Services – The Town has 

a contract with Griffiths Engineering and there is a threshold of $5000 that the Town will 
invest in engineering costs with an applicant.  Once that threshold has been reached, 
then it is incumbent upon the applicant to absorb any additional engineering costs.  This 
document pertains to this agreement.   

o Question from the Planning Board:  Mrs. Singer asked if there are any 
contingencies for outside the scope expenses, for example, a traffic study.  Mr. 
Armstrong said that typically the applicant would be obligated to those studies.   

 Town of Fenton Planning Board Application for Site Plan Review – Mr. Brown noted 
suggested changes and additions to this document.    

 Town of Fenton Site Plan Submission Requirements – This checklist is primarily based on 
the ‘Site Plan Review’ by James A. Coon Local Government Technical Series 2015.  
Within this there is provision for ‘components to be included within the plan’ rather than 
the Town Code being amended.  Because the Planning Board is granted review power 
by the Town Board, criteria could be stated in the Ordinance, supplemented with 
detailed rules and regulations of the Planning Board; therefore, the Planning Board could 
compile rules and regulations to integrate as part of the application process then present 
them to the Town Board for approval by Resolution.  Atty. Fernandez is looking into the 
validation of this process.  Mr. Brown said that some of the items listed on the checklist 
are already in the Town of Fenton Ordinance in Chapter 150-47.  About eight of the 
items are in the Town’s Comprehensive Plan from 2007 under recommendations that 
focus on environmental issues. 

o Questions from the Planning Board:  Mrs. Singer asked if this new procedure 
needed to go to the Town Board for approval once the Planning Board reviewed 
it and voted on it.  Mr. Brown said yes.  Why is the Town Board required to vote 
on it?  The Planning Board has two powers:  advisory and regulatory.  The 
regulatory powers are delegated to the Planning Board by the Town Board; for 
example, the Site Plan Review Process.  If the Planning Board is going to suggest 
adjustments to that process, then the Town Board would need to approve those 
adjustments.   

 
Code Enforcement Meeting – Mr. Armstrong said that last week the Town Supervisor, a 
Board Member, Matt Banks, and Code Enforcement Officer John Broughton met to discuss 
enforcement issues which included conditions established by the Planning Board.  Conditions 
that are placed on applicants need to be conveyed to Matt and John because they are the ones 
to enforce these conditions.  Also, if an applicant has put up a building and commercial activity 
is not allowed, they are obligated to a covenant or deed restriction.  The Planning Board needs 
to make sure this is also followed through with so that Matt and John can enforce these 
conditions as well.  
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INFORMATION 
 
Adoption of Local Law #6 – Amend the Zoning Map – Local Law #6 was adopted and 
sent to the Department of State.  This Law was to change the Zoning Map in the Hillcrest Depot 
area from Residential-B to Restricted Commercial.  Mr. Standard asked who updates the maps.  
Mr. Armstrong said that once it has been confirmed and accepted by the Department of State, 
he will convey the information to Broome County Department of Planning & Economic 
Development and Broome County GIS & Mapping Services who will update the maps.  Because 
the Law was not adopted in 2018, the number has changed to Local Law #4 for 2019.  Mr. 
Brown asked the Planning Board Members to review the new Laws pertaining to the Special Use 
Permit and Restricted Commercial District because they outline the steps that the Town Board 
will take with an application and the Planning Board is part of that process. 
      
Proposed Local Law #2 – Outdoor Recreation – The Town Board is continuing to work on 
Local Law #2.  They are currently in the process of expanding the definitions for Outdoor 
Recreation that they initially listed.  Voting on the Law will take place once the definitions are 
complete. 
 
Fenton Free Library – The Fenton Free Library is proposing an expansion of their building.  
The Engineer may be introducing the project to the Planning Board at the April Meeting. 
 
Beer Tree Brew Company – Mr. Standard asked if there had been anymore submissions from 
the Beer Tree Brew Company.  Mr. Brown said that repeated updates have ceased.  He also 
said that there are some adjustments that can be made between Matt Banks and the 
Engineers; however, if it goes too far, then they would have to return to the Planning Board for 
another Site Plan Review.  Matt and John Mastronardi are closely monitoring the situation.   
 
NEXT PLANNING BOARD MEETING 
 
The next Planning Board Meeting is scheduled for Tuesday, April 30th, 2019, at 7:00 pm. 
 
ADJOURNMENT 
 
At 7:50 pm, Mr. Standard made a motion to adjourn the meeting, seconded by Mrs. 
Singer.  Motion carried. 
 
                                                                                 
                           Melodie A. Bowersox, Town Clerk 
     


